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QUY CHE CHI TIEU NOI BO
(Ban hanh theo quyét dinh so: 03/0P-QCCTNB ngay 12 thang 01 ndm 2021
cua Hiéu truong truong THPT Chuc Dong)

(Du thao)
Chuong I
NHUNG QUY PINH CHUNG

Diéu 1. Muc dich xiy dung Quy ché chi tiéu ndi bd:

- Tao quyén chi dong trong cong tic quan 1y va chi tiéu tai chinh ciing nhu
quyén chu dong cho can bg, vién chirc ciia don vi hoan thanh nhiém vu duoc giao.

- Lam can ctr dé quan ly, thanh toan cac khoan chi tiéu trong don vi, thyc hién
viéc kiém soat cua Kho bac nha nudc, co quan quan 1y cap trén, co quan tai chinh va céc
co quan thanh tra, ki€ém toan theo qui dinh.

- Str dung tai sdn dung muc dich, dat hiéu qua.

- Thyc hanh tiét kiém, chong lang phi.

- Pam bao cong bang trong don vi, khuyén khich tang thu, tiét kiém chi.

Diéu 2. Nguyén tic xdy dung Quy ché chi tiéu ndi bo:

- Quy ché chi tiéu ndi bo do thu trudng co quan ban hanh sau khi duge t6 chic
thdo luan cong khai, dan chu trong nha truong va co6 y kién thong nhat cua t6 chirc cong
doan don vi.

- Quy ché chi tiéu nodi bd ndy duge giri co quan quan 1y cp trén, co quan tai
chinh cung cdp dé theo ddi, giam sat thuc hién; giri Kho bac nha nudc dé lam cin ctr
kiém soat.

- La don vi su nghiép tu bao dam mot phén chi phi hoat dong nén thu trudng don
vi quyét dinh mirc chi quan 1y va chi nghiép vu khong vuot qua murc chi do co quan Nha
nudc c6 thim quyén quy dinh; phu hop voi dic thu hoat dong cua don vi, dam bao cho
can b9, vién chirc trong don vi hoan thanh nhi€ém vu.

- Céc chimg tir, hoa don dé thanh toan theo Quy ché chi tiéu ndi by phai dam béo
hop phap, hop 1€ theo quy dinh. Trir mot s6 khoan thanh toan thyc hién khoan chi theo
quy ché chi tiéu ndi ba.

Chuwong I1
QUY PINH CU THE VE CHI TIEU NOI BO

Diéu 3. Lwong, tién cong, phu cip va cac khoan hd tro:

, 1. Tién lwong: Chi tién lrong theo Iwong nghach, bac, chirc vu va cac khoan phu
cap thuc hién theo quy dinh hién hanh, tra luvong hang thang thong qua thé ATM.

2. Tién céng: Chi hang thang theo hgp dong thoa thuan.
3. Phu cép: (tinh theo % luong)



Céc loai phu cép: Chl’];C vu, trach nhi€ém, Pang uy, vu dai, tham niéq vuot khung,
tham nién nha gido V:c‘l phu cap céac churc danh khéc dugc thuc hi¢n theo ché d§ quy dinh
cua Nha nudc. Phu cap vu dai doi vaoi vién chuce y té: 20%.

4. Thanh toan chi day thém gio, 1am thém gio

a) Day thém gio: Can ctr vao tiéu chudn gio day cua gido vién do Bo GD&DT
quy dinh, viéc phan cong giao vién vao dau cac hoc ky phai dam bao chat luong chuyén
mon cling nhu khéi luong cong viée cua to, nhém can thyc hién trong nim hoc nhung
néu do dic thu ting mén, gido vién nao day qua gio quy dinh thi thanh toan tién thira
gio theo quy dinh hién hanh vao cubi nam hoc. Cac khoan tlen dé tinh vao mot gio day
clia gido vién gdm: Tién lwong co ban theo ngach bac, phu cip tham nién vuot khung va
phu cap chuc vy (néu co).

b) Lam thém gio:

Thyc hién thanh toan theo quy dinh hién hanh.

Di lam thém gid vao dip nghi tét am lich: Thanh toan theo quy dinh cta Luat lao
dong.

Trong nam né}l khéng bé tri dugc ché d6 nghi phép cho CBVC theo quy dinh thi
thanh toan chi tra ché do lam thém gio theo quy dinh ctia Luat lao dong.

5. Chi hd tro cho cong tic phuc vu gidng day:

a) H6 tro trang phuc cho gido vién Thé duc, GDQP, nhan vién bao v¢, y té:

- Boi dudng gio gidng va trang phuc cho gido vién Thé duc: Thuc hién theo
Quyét dinh 51/2012/QD-TTg ngay 16/11/2012 cta Thu tuéng Chinh phu. Khoan trang
phuc: 1.800.000d6ng/nam/nguoi.

-,Béi dudng gid giang va trang phuc déj vl gido vien mon GDQP: thyc hién
theo ché d0 quy dinh tai Thong tu lién tich so 15/2015/TTLT-BGDDT-BLDTBXH-
BQP-BCA-BNV-BTC ngay 16/7/2015. Khoan trang phuc: 1.800.000 dong/nam/nguoi.

o Trang phuc cho bao vé co quan: Hai nam cép mét 1an, dinh muc m(f):[ nguoi: hai
quan dai, mot ao dai tay, mot 4o ngan tay, hai bang deo canh tay, mot doi giay, mot day
lung, m&t mii mém. Khoan trang phuc: 700.000 dong/nguoi.

- Trang phuc cho nhan vién y té: 2 nam cp mot lan, dinh mirc: 2 4o Blu, 2 quan
dai, 2 mii mém. Khoan trang phuc: 300.000 dong/nam/nguoi.

b) Cac khoan hd tro khac:

- Khi c¢6 quyét dinh cua Hi¢u truong giao viéc cho Ban thanh tra nhan dan dé
gitp Hi¢u truong giai quyét vu viéc can thiét thi chi hd trg kinh phi. Tuy theo thoi gian
thue té lam viéce, chi 200.000 dong/ngudi/vu viéc.

- HO0 trg nhan vién van phong lam thay nhan vién trong to nhitng ngay nghi phép,
nghi 6m, di cong tac, hoc tap,...(theo sy phan cong) murc chi: 50.000 dong/ngudi/ngay.
- Ho tro kinh phi cong tac an ninh trat tu cho cong an xa Tét Dong theo hop dong
ky két gitra nha truong va cong an dia phuong 1a: 10 tri¢u dong/nam.
- Chi hd tro Thu ky hoi dong: 100.000 ddng/ngudi/thang.
- Chi hd tro hoat dong tham van tam ly: 1.000.000 dong/thang .
Piéu 4. Chi khen thwéng:
1. Thuéng theo ciac danh hi¢u thi dua:



Chi khen thuong danh hiéu ca nhan dat lao dong tién tién ca nam (dei vOi truong
hop chua dugc cap trén thuong): chi khong qua 0,3 1an mirc luwong t6i thi€u chung. D61
Vo1 tap the to chuyén nqén dat Danh hi,éu “Tép thé Lao dong tién tién” cua truong dugc
thudng khéng qué 0,8 1an murc lwong t6i thiéu chung.

2. Thuwdng cudi nim va cac khoan thuéng khac:

- Thuéng cudi nim hodc thudng dot xuat khi c6 quyét dinh cua Hiéu trudng.

3. Chi hoc sinh di thi HSG cap Thanh pho, thuéng cho tap thé hoc sinh xuat
sac, hoc sinh gio6i, gido vién gi6i va gido vién c6 hoc sinh dat giai HSG cap thanh
pho:

- Thudng cho tap thé 16p hoc sinh dat thanh tich Xuat sdc trong cac phong trao
thi dua cua truong hoac dat danh hiéu 1op tién tién xuét sic vao cudi nam hoc: Can ctr
vao ngudn kinh phi cua nha truong con dugc chi, hiu truong quyét dinh muc thudng
(muc thuong cao nhat khéng qué 300.000 dong/tap thé 16p).

- Thudng vién chirc dat danh hiéu gido vién, nhan vién gioi cip Thanh phé (duoc
S¢ Giao duc va Bao tao Ha Noi cong nhan): nha truong chi: 300.000 dong/nguoi.

- Chi cho hoc sinh di du thi HSG c¢p Thanh phd: 150.000 dong/em.

- Chi cho hoc sinh di dy thi HSG cp Quéc gia: 200.000 dong/em.

- Thuong cho 05 hoc sinh c¢6 diém dau ra cao nhat: 500.000d6ng

- Thudng cho hoc sinh gioi dat giai cap Thanh phd, Qudc gia, dat giai thi olippic
khoi 10, 11:
Ngoai mﬁ:c’thu’("mg cia Thanh phd, Hiéu truong quyét dinh thuong hoc sinh dat

giai cap Thanh pho, olippic khoéi 10, 11 theo mirc sau:

- Giai nhat: 300.000d6ng/em. - Giai nhi: 200.000 déng/em.

- Giai ba: 150.000dong/em. - Khuyén khich: 100.000 dong/em.

- Thuong chg gido vién co ‘hc_)c sinh dat giai HSG cép‘ thanh phd (gido vién day
doi tuyén): Giai Nhat 3.000.000 dong, Giai Nhi: 2.000.000 dong va Giai Ba: 1.000.000
dong/hoc sinh.

- Thuong cho gido vién ¢6 hoc sinh dat gidi thi olippic khoi 10, 11: Giai Nhat
1.000.000 dong, Giai Nhi: 700.000 dong va Giai Ba: 500.000 dong/hoc sinh.

Piéu 5. Chi tién che, nwée udng: (tir Quy phic loi cia co quan)

Chi mua ché, nudc uéng cho co quan theo thuc té sir dung, c6 chung tir hop 1€,
dinh muc chi: 2 triéu dong/thang.

Diéu 6. V& sir dung dién, nwéc trong don vi:

Moi thanh vién cia truong déu phai cé trach nhiém tiét kiém dién, nudc va nhic
nhd ngudi khac cung tiét kiém ngudn nang lugng nay. Khi het gid lam viéc hodc khi ra

khéi phong lam viéc trén 20 phut nhat thiét phai ngat nguon dién. May diéu hoa chi
dung trong thoi gian 1am viéc khi thoi tiét nong bire va phai dé nhiét do tir 25° trér 1én.

Chi khoan cong viéc quan ly, sua chita nho, dong, mo dién ludi; bom nude sinh
hoat, CSVC phuc vu hoat dong day va hoc hang ngay trong truong:
1.200.000 dong/thang.

‘ Nha truomg chi hd trg cong viée trong xe cuia hoc sinh trong truong: 600.000
dong/thang (tinh 9 thang/nam).



Piéu 7. V& sir dung vin phong phim:

1. Cac hoat dong chi cho cong viéc hanh chinh:

Vin phong phdm dung cho cong tic vin phong cua truong: Chi theo thyc té can
dung (thanh toan theo hoa don tai chinh hodc phi€u ké mua hang).

2. Khoan vin phong pham:

- Vin phong pham cho giao vién: Murc khoan 250.000 d6ng/ngudi/nam hoc, chi
lam 2 ky (vao thang 01: 150.000 dong va thang 8: 100.000 dong).

- Phan viét bang: Khoan bang hién vat, mdi 16p 4 hop/thang.
3. May in, may photocopy, may phat dién dung chung ctia nha truwong:

Viéc sir dung may vi tinh, mdy in, dau chiéu Projector,... chi duoc dung cho cong
tac chuyén mon va giang day, khong str dung dé lam cong viéc ngoai, bao quan khong
cho nguoi ngoai vao st dung hoac hoc tap nho thiét bi cong nghé thong tin ctia co quan.

May photocopy va may in nhanh ding dé phuc vu cho cic cong viéc ciia nha
truong, khong ai dugc tu ¥ mang tai liéu bén ngoai vao dé photo.

May phat dién chi danh cho can bo gido vién lam viéc khi mat dién ludi. Khi may
phat dién hoat dong, chi uwu tién dung dién phuc vu cho thap sang, quat di€n va h¢ thong
am thanh.

Diéu 8. Cuée phi di¢n thoai:

- Béo chi tuyén truyén, phan mém quan 1y, khoan dién thoai di dong d6i voi cac
chirc danh lanh dao:

1. B&o - tap chi:

Chi theo hoa don thuc té yéu cau dit bao, tap chi ciia cip c6 thim quyeén.

2. Cuéc phi dién thoai, internet:

- Pién thoai ¢ dinh: Thanh toan theo hoa don thuc té st dung (quan 1y chit ché
viéc st dung dién thoai cong, han ché cac cudc goi bang dién thoai cong phuc vu viéc
riéng).

- Internet: Tra theo héa don thu tién cta bén cép dich vu.

3. Chi phi thong tin tuyén truyén va cac phi vé thong tin lién lac khac:

Chi théng tin tuyén truyén hang niam khong quéa 10 triéu dong, chi phi vé thong
tin lién lac khac theo hoa don ctia nha cung cap dich vu cho truong. ?

4. Mua phan mém, nang cip phan mém phuc vu cong tic chuyén mén:

Theo yéu ciu cta cap co thim quyén.

5. Khoan dién thoai: (theo tirng thang)

+ Hiéu trudng: 300.000 dong; Pho Hiéu truong, Ké toan: 250.000 dong.

+ Chu tich Céng doan, Bi thu Poan trudng, Truéng Ban thanh tra nhan dan, T
truong chuyén mon cua truong: 100.000 dong.

Piéu 9. Chi tiéu tiép khach:

- Chi tiép khéach theo chi phi thyc té c6 hoa don chimg tir hop 1¢.



- Chi cho céac doan cong té,C theo Quyét dinh, cua SO Giado duc va ,Déo tao dén lam
viéc véi nha truong hodc cac doi tugng khach dén lam vi¢c trong ké hoach ctia nha
trueong chi khéng quéa 200.000 dong/nguoi/ngay.

Diéu 10. Ché d¢ cong tac phi: Thanh toan theo Nghi quyét s6 09/2017/NQ-
HDND ngay 05/12/2017 ctia Ho1 dong nhan dan Thanh pho.

1. Poi twong diéu kién dwge huéng:

a) Déi twong duoc huong: can bo, vién chire trong bién ché va Hop dong 68 duoc
nguoi co tham quyén cir di cong tac.

b) biéu kién duoc hudng:

- Khong thanh toan khi di cong tac trong huyén Chuong My ma khoang cach tu
truong dén noi cong tac dudi 15km.
- C6 quyét dinh ciia cap c6 tham quyén.
- C6 cong vian triéu tap hodc trong ké hoach cong tac ciia truong.
- CO du chung tir thanh toan.
2. Pinh mirc thanh toan:
a) Tién tau xe di va vé tir co quan dén noi cong tac: Thanh toan theo gia vé thdng
thuong, di cong tac nhiéu noi trong ngay thi thanh toan mot 1an noi xa nhat.
- Truong hop nguoi di cong tac ty tuc phuong tién: Puogc thanh todan véi mac 500
dong/km.
- Nguoi di cong tic bang phuong tién do nha trudng thué (hay bd tri) thi khéng duoc
thanh toan tién tau xe.

- Truong hop di cong tic theo doan c6 nhu cau thué xe 6t dwa don thi nha truong
thué xe va thanh toan chung theo gia hop dong thué xe (nguoi di cong tac khong dugce
thanh toan tién tau xe).

- Néu phai di cong tac bang may bay (do thoi gian gap hodc do dic thu cia chuyér}
cbng tac va dugc Hiéu trudng cho phép di bang may bay) thi thanh toan theo gia vé pho
thong.

b) Phu cép luu tri (tra cho ngudi di cong tac trong ngay):
Cong tac ngoai Thanh phé Ha Noi: Chi 200.000 dong/ngudi/ngay.
Cong tac trong TP. Ha Nbi: Chi 50.000 dong/ngudi/ngay.
c) Truong hop di cong tac phai ngu lai noi cong tac:
- Tién phong nghi dugc thanh toan theo hoéa don tai chinh hop 1& nhung khong
qua muc sau:
+ b1 cong tac theo doan:
Tai cac quan, huyén, thi x3 ciia Thanh phd Ha Noi: Chi 70.000 dong/ngudi/dém
(c6 hoa don chung tir hop 1€).
O ngoai Thanh phd Ha Noi: Chi 300.000 ddng/ngudi/dém (c6 hoa don ching tir
hop 18).
+ Di cong tac mot nguoi hoac 1¢ ngudi khac gioi:
Tai cac quéan, huyén, thi xa cia Thanh phé Ha Noi: Chi 150.000 dong/ngudi/dém
(c6 hoa don chung tir hop 1¢).



O ngoai Thanh phé Ha Noi: Chi 600.000 ddng/ngudi/dém (c6 hoa don ching tir
hop 18).

+ Truong hop nghi lai noi cong tac ma & do6 khong c6 nha nghi, nha khach; khi
thanh toan phai c6 xac nhan cua co quan noi dén cong tac vao gidy bién nhan cua nha
nghi tro (no1 khong c6 hoa don tai chinh), kém bang ké dé nghi thanh toan dong thot
dugc Hi€u truong duyét, muc chi: trong thanh pho Ha N6i: 100.000 dong/nguoi/dém;
ngoai thanh pho Ha Noéi: khong qua 200.000 dong /ngudi/dém.

3. Chi cdng tac nuée ngoai: Tuy truong hop cu thé, Hiéu trudng giai quyét theo
quy dinh hién hanh ctia Nha nudéec.

4. Chi khoan cong tac phi, dbi tweng khoan: (di cong tac thuong xuyén trong
huyén) Hi¢u truong, Ké toan, Thu quy; Muc khoan 1a: 300.000 dong/ngudi/thang.

Diéu 11. C4c khoén thué muén:

1. Thué phwong tién, may méc thiét bi:

a) Thué phuong tién véan chuyén: ‘Thanh toan theo Hop dong van chuyén cua
bén dugc phép cung cap dich vu van chuyén hanh khach.

b) Thué may méc, thiét bi: Chi theo hop dong sir dung may moc, thiét bi.

2. Thué mwén khac: Chi theo muc khoan thuc té.

Piéu 12. Chi mua siim, sira chira:

Mua sam: cin ¢t vao ngudn kinh phi cua truong, nhu cdu can trang bi cta cac bd
phan cong tac trong truong dugc Hi€u trudng duyét theo ké hoach, du toan.

Moi tai san cuia don vi 1a tai san cua Nha nudc, duge giao chg tung b(j) phan hodc
tung ca nhan phuy trach, quan Iy va sir dung. Khi bi hu hong hodc dén han can stra chira
bao dudng thi nguoi sir dung co6 trach nhiém lam dé xuat, 1ap du toan kinh phi stra chira
va bao cao hi¢u truong dé xem x¢t giai quyet. Khi can thiét phai thanh ly tai san thi Hi¢u
truong thanh 1ap Ban thanh 1y tai san d€ t6 chuirc thanh Iy cac tai san khong con gia tri sur
dung hodc tai san da hét khau hao.

Hang nam, can ctr vao nhu cau cong tac va giang day, can ¢ vao ké hoach va du
todn mua sam dugc giao; cac ca nhan, bd phan cong tac trong trudong lam van ban deé
xuat guri v€ bo phén keé toan tai vu cua truong dé tap hop bao cao HiCu truong xem xét
trién khai mua sam. Viéc mua sam can thyc hién theo diing qui dinh hi¢n hanh ctia Nha
nudc.

Piéu 13. Thanh toan cac khoan chi phi nghiép vu chuyén mén:

1. Sinh hoat chuyén mén - chuyén dé cho day va hoc:

Sinh hoat chuyén mon, hoat déng chuyén dé (cip truong) theo ké hoach di duoc

Hiéu trudng duyét:

- Bdo c4o vién cta truong: Chi 100.000 dong/nguoi/budi.

- B4o c4o vién do don vi thué muc chi: Cin ctr theo hop dong thoa thuan cu thé timg
truong hop.

- Cac thanh vién tham dy: Chi 50.000 dong/ngudi/budi.

- Trang tri, nudc uéng thanh toan theo thuc t& do hiéu truong duyét (c6 hoéa don,
chung tir hop 1€).

2. Thao giang: (t6 chuc cap toan truong)



Gi4o vién day gio thao giang: Chi 100.000 dong/tiét.

Nguoi dy gio va rat kinh nghiém gio day: Chi 50.000 dong/ngudi/tiét.

Thudng cho gid day dugc xép loai gioi: 75.000 dong/ngudi/tiét.

3. Gi4o vién day thay dét xuat:

~Chi day thay, day lap gior dot xuét: Gido vién day thay déng nghi¢p di cong tac;

nghi 6m, nghi viéc riéng theo ché dg, duoc chi tra 40.000 dong/tiét day thay. Chi cho
giao vién tham gia quan ly gi¢ trong (theo yéu cau cua lanh dao truc): 30.000 dong/tict.
(gido vién bo tiet day khong c6 1y do chinh dang s& bi giam danh hi¢u thi dua, murc
nghiém trong s€ quy vao mirc d khong hoan thanh nhiém vu khi danh gia, xép loai vién
chtrc cu6i nam hoc).

4. Ngoai khéa ciia cac té chuyén mén: (khong qué 01 chuyén dé trong 1 nim)
- Theo ké hoach va quyét dinh phé duyét ctia Hi€u trudng, khoan chi cu thé:
+ Chuyén dé cip trudong: chi khong qua 10.000.000 dong.
- Cac hoat dong phong trao trong nha truong, cap cum, cap nganh: Tuy tinh chat,

ndi dung cho timg phong trao, can ctr ké hoach hoat dong cua bo phan chuyén mén hi¢u
truong quyét dinh mic chi cho phu hop va tiét kiém.

5. Cac hoat dong tip thé, gido duc ngoai gio 1én 16p, day tai liéu Vin minh
thanh lich va Gido duc hwéng nghiép do nha trwong to chirc:

- Chi hoat dong gido dyc ngoai gio 1én 16p theo tung chuyén dé, v6i pham vi toan
truong (khong qua 5 chuyén dé trong nam hoc), mdi chuyén dé chi theo thuc té hoat
dong, bao gdm: Ngudi to chire chi dao (100.000 dong/nguo‘l) nguoi tham du chuyén dé
(30.000 dong/ngudi), chi phi khac nhu: Viée dao dién, nhac cong, trang phuc, tai liéu,...
B6 phan phu trach hoat dong tung chuyén dé (t6 chuyén mon, Doan thanh nién va Ban
hoat dong tap thé - Gido duc ngoai gio 1én 16p cua nha truong) phai lap du toan va dugce
Hiéu trudng duyét ké hoach trude khi trién khai.

- Chi cho GVCN day Van minh-Thanh lich (6 tiét/16p) va Gido duc hudng nghiép
(9 tiet/ 1op): Chi 40.000 dong/tieét day (chi vao cudi cac hoc ky).

6. Thi gido vién day giéi, nhan vién giéi cAp Cum hogic Thanh phd:

Chi tién 1am hd so, in 4n gido an theo thyc té: 500.000 déng/1 ngudi dy thi (co
hoa don tai chinh).

Chi cac nhom chuyén moén du gio gbp y cho giao vién du thi day gioi cap
Cum, Thanh pho: 50.000 dong/nguoi du/tiet (khong qua 2 tiet/giao vién du thi).

7. Thi lai cho hoc sinh vao dip cudi he:

Can ctr quyét dinh thanh lap Hoi d6ng thi lai cua Hiéu truong, chi: ngudi coi thi
50.000 dong/ngu’m/bum ngudi chdm thi: 50.000 dong/ngum/ngay, cong tac ra dé thi
va dap 4n: 100.000 dong/mén thi. Thanh vién Hoi dong thi: 100.000 dong/ngudi/ngay
(chi khong qua 2 ngay lam viéc).

8. Day boi dwéng hoc sinh gibi, phu dao hoc sinh yéu, kém:

Day b01 dudng d6i tuyén olippic khéi 10, 11 chi 150.000 dong/tiét day, day bdi
dudng doi tuyen hoc sinh gi6i khéi 12: Chi 150.000 dong/tlet day (can ctr sO tiét thuc

day trong s6 ghi dau bai day cia ting doi tuyén) chi toi da 30 tiét day cho mot doi
tuyén. Chi trach nhiém quan ly cac doi tuyén: khong qué 4 triéu dong/nam hoc.



Day phu dao hoc sinh yéu, kém: chi 40.000 ddng/ tiét day (mdi mén khong
qua 10 tiet), thanh toan theo SO ghi dau bai ctia ting moén thuc day.

9. Cong tac Kiém tra ndi bd:

~ Kiém tra ndi bo: Mdi ndm t6 chirc 2 dot kiém tra dinh ky (truong hop can thiét c6

thé t6 chirc kiém tra dot xuat), thanh vién doan kiém tra theo quyét dinh cua Hiéu
trudng. Muc chi: 100.000 dong/ngudi/ngay, khong qua 3 ngay/dot.

10. Chi bdi duéng cong tic ra dé kiém tra, coi, chAm kiém tra hoc ky chung
theo khoi lop:

- Chi tién ra dé va dép an cho mdi d¢ thi chung: 200.000 dong/mot dé tu luan;
400.000 dong/mdt bo dé trac nghiém khach quan (40-50 cau hoi)/mon.

- Chi van phong pham phuyc vu céac ky kiém tra theo thuc té sir dung.

- Chi Hoi dong l1am nhiém vu: T6 hop, sao in, déng goi niém phong dé thi, bao

mat dé thi, dap an, lam phéch: Chi 100.000 dong/ngudi/ngay 1am viéc (tong thoi gian
lam viéc khong qua 5 ngay/dot).

- Chi can b coi thi: 70.000 dong/ngudi/ngay.
- Chi can bd chdm thi (ké ca chdm thi trac nghiém): 100.000 dong/ngudi/ngay
11. Chi hoat dong GDQP, TDTD, vin nghé, Y té hoc duong:
a) Doi tuyén thi ddu TDTT (do S GDPT chi dao):
- Nguoi huan luyén: Chi 200.000 dong/moén thi dau.
- Van dong vién: Chi 10.000 dong/hoc sinh/ngay tap luyén (khong qua 10 ngay).

- Chi bdi dudng cho van dong vién va lanh d6i tham gia thi ddu: 75.000 dong/
nguoi/ngay.

- Chi thudng hoc sinh dat giai:

* Giai tap thé:
Pat giai nhat (huy chuong vang): 200.000d0ng/doi.
Pat giai nhi (huy chuong bac):  150.000 ddng/doi.
Pat giai ba (huy chuong dong): 100.000 dong/ddi.

* (3iai cd nhan:
Pat giai nhat (huy chuong vang): 200.000 dong/em.
Pat giai nhi (huy chuong bac):  150.000 dong/em.
Pat giai ba (huy chuong dong):  100.000 dong/em.

b) T chirc hoat dong van nghé:

Chi dao dién, nhac cong, thué¢ muon trang phuc, luyén tap, thi dau (néu co) va

cong dién khong qué 30.000.000 dong/nam hoc.

~ ©) To chic kham bénh dinh ky cho hoc sinh: Chi theo hop dong véi co so y té
dén kham b~énh cho hoc sinh hodc chi boi dudng céq bd, y bac sy dén kham cho hoc
sinh, muc ho trg: 75.000 dong/ngudi/ngay (theo thuc té ngay lam viéc tai truong).

12. Hoat d{ng giao duc theo dinh hwéng STEM: (truong tham gia thi diém cua
nganh): Chi cho nhém gido vién hudng dan hoc sinh thuc hién du an: Khdng qua 3
tri¢u/1 dy an (t61 da 5 du an/ndm hoc).

13. Chi céc cudc hop, hdi nghi, chi hoat dong cac ngay 1&:



- Chi cho Ban t6 chuc, gido vién chu nhiém 16p truc’tiép tham gia quan 1y, t6
chtrc cho hoc sinh di tham quan hoc t?lp, trai nghiém thuc té (theo ké hoach nam hoc
va dugc Hiéu truong duyét): 150.000 dong/nguodi/ngay.

- Chi cho can b quén 1y, nhan Vién phuc vu, gido vién chﬁ nhiém 16p vtham gia
hop Hoi nghi cha me hoc sinh céac 16p (3 1an/nam hoc): 100.000 dong/ngudi/budi hop.

- Chi cac ky hop ban cong tac phan cong chuyén mon: 2 lan (hop vao dau cac hoc
ky), Hoi ddng gido vién chi nhiém 16p: 4 1an (hop vao dau va giira cac hoc ky), Hoi
dong thi dua khen thuong (hop 1 lan/thang), Hoi dong xét duyét chuyen truong, HO1
dong ky luat hoc sinh (theo quyét dinh ctia Hiéu trudng khi c6 vu viée can ky luat): Chi
75.000 dong/ngudi/cude hop.

- Chi Hoi nghi cén bd - vién chue: Tién an trua 150.000 ddng/ngudi/ngay.

- Chi vao céc dip: Tét duong lich, ngay Quéc té lao dong 1/5, ngay qudc khanh
2/9, ngay khai giang ndm hoc, gép mat dau xuan tuy tung dot do HiCu truong duyét chi,
muc chi: 200.000 dong/ngudi/dot.

- Ngay 20/11 va tét Nguyén dan: Chi khong qua 1.500.000 dong/ngudi/dot.

‘ - Chi khoan kham bénh cho can bd, giao vién, nhan vién: 300.000
dong/ngudi/nam.

- Chi hoat dong cac ngay 8/3, 20/10: Chi cho cac dong chi 1a nir vién chutre: khong
qua 300.000 dong/nguodi/nam (ké ca tién thué mudn phuong tién - néu co).

- Chi tham hoi nhan ngay 27/7 d6i voi cac dong chi dién chinh sach xa hoi (ban
than can bg, vién chirc, nguoi lao dong cua truong la thuong binh hodc con de cua liét
s¥): 300.000 dong/mét truong hop.

- Chi hoi nghi mit tinh k}i/ niém ngay thanh 1ap Quan doi ‘nhén dan 22/12 gap mat
vién chuc cua truong 1a cyu chién binh: Khong qua 5.000.000 dong.

- Chia tay vién chirc nghi huwu: Tang qua, mic chi ting: 2 triéu ddng/ngudi.

- Chi t6 chirc gap mdt cac vién chure cua truong da nghi huu vao dip Ngay Nha
gido Viét Nam 20-11, moi dong chi la: 300.000 dong/nam.

14. Chi boi dudng trach nhiém: Quan ly trang Web,site;‘phén mém S6 diém
dién tu; ség xép TKB; cong tac TC,CB; Hoi df)ngoluong; In an ho so, hoc ba cua hoc
sinh; Ban ho so cho ky thi THPT qudc gia; Ban tuyén sinh vao 16p 10 hang nam:

- Chi bdi dudng can b kiém nhiém quan tri trang Website cta truong (do lanh
dao cua truong chiu trach nhiém quan tri trang Website): 250.000 dong/thang (12 thang
trong ndm), chi 6 thang 1 lan.

o Chiqb(*)iwdu’ﬁ’ng trach nhiém cho Tf} cong tac quan tri va huong d:?ln su dung
phan mém so diém dién tir (eNetViet) (t6 gom 3 dong chi 1a nhén vién thiét bi va van
phong): 1.000.000 dong/1 hoc ky.

- Chi cho b phan lam thoi khoa bicu (do 1anh dao va thu ky hoi dong gido duc
dam nhiém): 2.500.000 dong/hoc ky.

- Chi bdi dudng trach nhiém‘cho 01 can bo ki€ém nhiém phu trach cong tac to
chure can bg cua truong: 1.000.000 dong/thang/ngudi.

- Chi Hoi dong luong (hop hang thang, theo QD s6 14/2017/QD cia UBND
thanh pho Ha Noi): 75.000 dong/ngudi/lan hop.

- Chi cépg in, dong gay s6 diém, hoc ba dién tir cho hoc sinh va cac tai liéu trich
xuat tir phan mém eNetViet, trong do:



+ Chi cong in s6 diém, hoc ba dién tir cho hoc sinh 1 triéu déng/ném hoc.

+ Chi cong dong quyén hoc ba 16p 12: 2000dong/quyén

- Chi khoan cho Ban h6 so thi THPT Qudc gia: 400.000 dong/1 16p 12.

- Chi bdi dudng Ban tuyén sinh vao 16p 10:100.000 dong/ nguoi/ngay.

- Chi khoén cho nhan vién 1am ngoai gid (do nha trudng con thiéu 01 nhan vién)
cong viéc hang ngay don dep phong khach, phong lam viéc cua khu hi€u bo: 300.000
dong/thang (chi 10 thdng/ndm, chi vao cudi nam hoc). Khi c6 di nhan vién thi khong
chi khoan nay.

15.Viét sang Kién kinh nghiém, 1am dd dung day hoc:(dugc trudng xép loai A)

- Chi cong dénh may, in 4&n SKKN: 100.000 dong/mot SKKN.

- Chi cong tyr lam d6 dung day hoc: 100.000 dong/mét dd dung day hoc.

16. Hop Hdi dong khoa hoc, chim SKKN, chim d6 dung day hoc tu lam:

- Chi hoi dong khoa hoc cap truong cham SKKN hoic do dung day hoc tu
lam: 100.000 dong/nguoi/ngay (khong qua 2 ngay).

- Chi cho can by Thuong truc Ban thi dua (c6 nhi¢ém vu hoan tat ho so thi dua va
SKKN cua tap thé va ca nhan cua truong d€ nop vé So Gido duc va Dao tao) theo thyc
té ngay lam viéc, muc chi: 75.000 dong/ngudi/ngay (khong qua 4 ngay lam viéc).

Diéu 14. Ty 1¢ chi tir ngudn hoc phi cong lap:

Trich 40% hoc phi cong 1ap dé chi cai cach tién luong.

Trich 5% trong ngudn thu hoc phi dé chi cho cong tac thu 2,5%; viét hoa don va
thanh toan hoa don thu hoc phi 2,5%.

Phan con lai ding dé chi hoat dong cta truong.

Piéu 15. Ty 1é chi tir ngudn day thém trong trudng:

Can cir Hudng d?}n sd 2962/SGDDT-GDPT ngay 16/7/2018 cua S¢ Gido duc
va DPao tao Ha Noi, cu thé nhu sau:

- Chi 70% cho gi4o vién truc tiép giang day.

- Chi 15% cho cong tac quan 1y bao gdm: Ban giam hiéu 6%, t6 truong chuyén
mon 1%; Giao vién chi nhiém 6%; Cong tac quan ly tai chinh 2%.

- Chi 15% cho hd tro tién dién, nudc, vé sinh va sta chita co s& vat chat phuc vu
day thém, hoc thém.

Piéu 16. Chi phiic loi, chi ting thu nhap:

1. Chi tir Quy phic lgi:

a) Chi hd tro viéc hiéu:

- Can b, gido vién, cong nhan vién dang lam viéc tai don vi mat dugc hd tro tang
1€ 1a: 3.000.000 dong/truong hop.

- Céan b9, gido Vién, nhan vién da nghi huu qua doi, nha truong chi: 500.000
dong/truong hop.

- Tt than phu mau, vg hg)aflc chéng, con cua can bg, gido vién, cong nhan vién qua
doi, nha truong chi: 500.000 dong/truong hop.

- Cac truong hop khac thudc quan hé dbi ngoai, Hiéu truong duyét chi ting
truong hop cu thé.
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- Dai dién‘nhe‘l tru’(‘mg di tham Viéng xa tir 15 km dén gOO ’km duoc thué 01 chuyén
0 t6 (theo hop dong thuc t€). Trén 200 km, nha trudong gui 1€ viéng.

b) Chi hd tro viéc hy:

- Can b9, giao vién, nhan vién cudi: Chi 500.000 déng/ngu(‘yi.

- Phuong tién: Nha xa truong tir 20 km dén 200 km duoc thué 01 chuyén xe 6 t6
(theo hop dong thyc te). Trén 200 km, hiéu truong quyét dinh tuy tung truong hop cu
the.

Trich tir Qu¥ phiic lgi ndm 2021 dé chi cho mdi can bo, vién chire va nguoi lao
dong hop dong 68 cua truong la: 2.500.000 dong/ngu:(n vao dip tong két nam hoc 2020-
2021 dé t6 chirc hoc tap, trao d6i kinh nghiém, boi dudng thuong xuyén vé chuyén mén
va hoat dong su pham trong dip nghi hé nim 2021. Viéc t6 chtic cho tap thé su pham di
hoc tap trong dip nghi he nay: BGH giao cho Cong doan truong t6 chuc, nguoi di tu
trang trai kinh phi cho chuyén di, ndi dung hoc tdp do BGH sap x&p theo yéu cau boi
dudng thuong xuyén cua nganh gido duc nham phuc vu cho nam hoc mai 2021-2022.

Trich tir Quy phuc loi nam 2021 dé chi cho gi4o vién chil nhiém ciia truong tham
gia hoc tap, trao do6i kinh nghiém, b6i dudng thuong xuyén vé cong tac chu nhiém moi
gido vién khong qua 1.000.000 dong/nguodi vao dip nghi he nam 2021.

Chi di giao luu hoc tap, trao ddi kinh nghiém phuc vu cong tac bdi dudng nghi¢p
vu chuyén moén va su pham (khi Quy phuc loi cta cua nha truong con du dé chi): Poan
Céan bo chu chét mé rong cua truong (gom: Pang uy; Ban giam hiéu; Chu tich Cong
doan; T6 truong; Truong ban TTND; Bi thu Poan truong; Thu ky hoi ddng; Truong
Ban dai di¢n CMHS truong) di giao luu hoc tép, trao d6i kinh nghiém phuc vu cho cong
tac day va hoc, moi nam 1 lan, dinh murc chi theo thuc té, bao gom ti€n cong tac phi,
tién nghi tro, tién tau xe, tién tai li¢u, tién an.

2. Chi tang thu nhip:

a) Déi tuong va cin cir duoc hudng tién ting thu nhap:

- Tra tang thu nhap cho can b, gido vién, nhan vién

- Dya trén nguyén tic: Panh gia xép loai vién chirc, danh gia xép loai thi dua
hang thang va hang nam theo 4 murc: Loai A; Loai B; Loai C; Loai D:

C) Muc chi va thoi gian chi:

Cin ctr vao sd kinh phi tiét kiém dugc trong niam tai chinh, Hiéu truong quyét
dinh murc chi tang thu nhép cho can bd, vién chirc ctia truong dugc hudng luong tir ngan
sach. Nguoi cao nhat khong qua 05 1an hé so luong co s6.

Hé s chi tang thu nhap:

- Chi tam mg sau khi két thuc 6 thang dau nam tai chinh: Mtrc chénh lénh giita
cacloai A, B, C,D1a0,2.

- Chi két thiic ndm tai chinh: Mtrc chénh 1énh gitra cac loai A, B, C, D 12 0,2.

Piéu 17. Trich lap, sir dung cac loai quy:

C'Em cu du toan ngan sach dugc giao hang ndm va cac khoan thu hién hanh, bd
phan ké toan cua truong tinh todn du cac chi phi hoat dong theo murc chi quy dinh cua
qui che va murc chi hién hanh cua Nha nu6e (ngoai muce chi dé qui dinh trong qui che)
chi tién luong, tién cong, chi cac khoan _phu cép, cac khoan dong gop theo luong. Phan

chénh 1éch thu 16n hon chi, bo phin ké toan dé xuat phuong an phan phéi trinh Hiéu
truong duyét dé chi tra ting thu nhap cho can bd, gido vién va trich 1ap cac quy: Quy

11



khen thuong; Quy phic loi; Quy phat trién hoat dong su nghiép. Viéc sir dung cac quy
nay do Hiéu truong quyét dinh, theo cac ndi dung:

1. Chi ting thu nhip va trich 1ap quyj du phong on dinh thu nhiap: (dé chi
tdng thu nhap cho can b, vién churc trong truong).

2. Quy khen thwéng: Chi khen thudng, dong vién can bd, vién chirc, cac td chirc
doan thé chinh tri va hoc sinh cta trudng dat thanh tich cao trong cong tac va hoc tap.

3. Quy phiic loi: Dung dé chi vao cac dip 18 tét, giao luu hoc tap chinh tri,
nghiép vu cua can bd vién chirc, nguoi lao dong va mua sam co s¢ vat chét phuc vu
cong trinh phuc loi cua co quan, trg cap cho ddi twong dic biét kho khin (ké ca dbi véi
vién chtrc da nghi huu). Chi d61 ngoai vi€c hiéu cua truong va cong tac tur thién xa hoi.

4. Quy phat trién hoat dong sw nghiép: Dé mua sim, stra chira tai san, cong cu,
dung cu va chi khac phuc vu hoat dong day va hoc; trén co so tiét ki€ém va hi¢u qua.

Diéu 18. Cac phong trao hoat dong doan thé va cac hoat dong khac:

Céc hoat dong phong trdo cila cac to chirc doan thé quan ching trong don vi va
cac hoat dong khac phat sinh ngoai dinh muc trong Qui ché chi ti€u ndi bo nay thi do
Hi¢u trudng duyét ké hoach, du toan va quyét dinh chi cho phu hop véi tirng hoat dong
cu thé.

Chuwong I1I:
Diéu 19. Diéu khoin thi hanh:
Quy ché chi tiéu ndi bd nay c6 hiéu luc ké tir ngay 01 thang 01 nam 2021.
Nhitng ndi dung chi va muc chi khong quy dinh trong Quy ché chi tiéu noi bo

ndy thi thuc hién theo murc chi quy dinh hién hanh ctia Nha nudc hoic Huéng dan chi
cua S& Giao duc va bBao tao Ha Noi.

Céc ca nhan, cac bd phan trong don vi c6 trach nhiém thuc hién theo Quy ché chi
ti€u ndi bg. C4 nhan, b phan nao trong qua trinh thyc hién vuot tiéu chuan va dinh muc
d3 duoc quy dinh tai Quy ché nay thi tiy ting truong hop cu thé, Hiéu truong cin cir
murc do vi pham s€ c6 hinh thirc xtr phat hop 1y.

B6 phan ké toan cta trudong c6 trach nhiém gitp Hiéu truong quan 1y, t6 chirc
thue hién chi theo Qui ché chi tiéu ndi bo nay.

Trong qua trinh thuc hién néu c6 kho khin, vudng mic; cac ca nhan, cic bd phan
cong tac cua truong co trach nhiém phan anh bang van ban téi Hiéu truong dé xem xét,
thdng nhat, bo sung, sira d6i cho phu hop.

Chii tich cong doan Hiéu truéng
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